2010-2012

Academic
CATALOG




Academic
Catalog
2010-2012

N Midlands
§ # 1echnical
® Collcge




MAILING ADDRESS

Midlands Technical College
P.O. Box 2408
Columbia, SC 29202

STREET ADDRESSES AND PHONE NUMBERS

Airport Campus Batesburg-Leesville Campus
1260 Lexington Drive 423 College Street

West Columbia, SC 29170 Batesburg-Leesville, SC 29070
(803) 738-1400 (803) 604-1601

Beltline Campus Harbison Campus

316 S. Beltline Boulevard 7300 College Street
Columbia, SC 29205 Irmo, SC 29063

(803) 738-1400 (803) 732-0432

Northeast Campus Fort Jackson Center

151 Powell Road Army Continuing Education Center
Columbia, SC 29203 Imboden Street

(803) 738-1400 Fort Jackson, SC 29207

(803) 782-3213

GENERAL INFORMATION

For general information, you may write, fax, email or call:

Midlands Technical College TTY (803) 822-3401
Advancement Division Fax (803) 738-7784
P.O. Box 2408 Email MTCINFO@midlandstech.edu
Columbia, SC 29202 Call (803) 738-8324

MiIDLANDS TECHNICAL COLLEGE WEBSITE:

midlandstech.edu

STATEMENT OF NONDISCRIMINATION

Midlands Technical College (MTC) does not discriminate in admissions or employment on the
basis of race, sex, national origin or ethnic group, color, age, religion, disability, or military
service. In compliance with Title IX of the Education Amendments of 1972, section 504 of the
Rehabilitation Act of 1973 and the Americans with Disabilities Act of 1992, Midlands Tech-
nical College offers access and equal opportunity in its admissions policies, academic programs
and services, and employment of disabled individuals in that no otherwise qualified person
will be denied these provisions on the basis of a disability. Dr. Ronald L. Rhames has been des-
ignated to coordinate compliance with the nondiscrimination requirements contained in sec-
tion 35.107 of the Department of Justice regulations, section 504 and Title IX regulations.
Information concerning the provisions of the Americans with Disabilities Act and the rights
and privileges thereunder are available from the ADA/EEOC coordinator. He can be reached
at Midlands Technical College, P.O. Box 2408, Columbia, SC 29202, (803) 822-3261.
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PoLICY AND PROCEDURAL EXCEPTIONS

Exceptions to the policies and requirements in this catalog are rarely granted. Students are cau-
tioned that the policies and procedures of Midlands Technical College clearly identify person-
nel who have authority to make exceptions to policy. Students seeking any deviation from
requirements in this catalog should be certain they have received appropriate approval.

ACADEMIC LIMITATIONS

To ensure the highest quality education, Midlands Technical College sets certain limitations on
its academic procedures. Please read the section below for current limitations.

Placement Test Scores

A student’s scores on appropriate tests for placement in courses will be acceptable for three
years from the date the test is taken.

Transfer Course Work Applied Toward Graduation

Applicability and time limitations on transfer course work will be determined by the appro-
priate program’s department chair or designee.

Grade Changes

Normally, a student’s grade in a course may not be changed later than one term following the
award of the grade.

The grade may be changed only by the course instructor or the department chair.

Exceptions to these policies may be made only by the appropriate vice president.

Catalog Rights
Students admitted to the college are granted the right to complete programs as stated in the col-
lege’s Academic Catalog at the time of initial matriculation to the program.

As long as the student is eligible to re-enroll, the student maintains these catalog rights. The
college reserves the right to change courses as long as the total number of credits required for
completion of the program is not increased. A student who must reapply for admission comes
into the college under the catalog in effect at the time of readmission.

Course Cancellation
Courses without adequate enrollment are subject to cancellation.

Photographing Employees, Students and Related Actlivities

Midlands Technical College often photographs its students, faculty and staff for college publi-
cations and public relations. Anyone who doesn’t want his or her photograph used for these
purposes should file a written request with the MTC Public Affairs Office (803-822-3233).

© Midlands Technical College, 2010

®

Printed on recycled paper
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President’s Message 1

Welcome

At Midlands Technical College, preparing students for success in the
global economic community is at the heart of everything we do. As an
MTC student, you will benefit from the college’s targeted career training programs, modern fa-
cilities, dedicated faculty and personalized services. The college community also cares about
your personal growth and development, offering practical assistance in setting goals, gaining
self-knowledge and developing a career plan.

This catalog is one of the many valuable tools provided by Midlands Technical College to fa-
cilitate your success. Within this publication you will find:

e MTC’s academic guidelines and requirements

e Descriptions of MTC’s career paths, including arts and sciences; business and information
systems technology; industrial and engineering technologies and engineering transfer; and
nursing and health sciences

Complete curricula for more than 120 degree, diploma and certificate programs of study

e Descriptions of all the courses offered at Midlands Technical College

Background information about the college’s faculty members

I urge you to review the catalog when you first begin your studies and as needed throughout
your academic career. The information in this publication, when combined with the personal at-
tention of faculty members and advisors, will help you avoid uncertainty about the college’s pro-
cedures and will assist you in focusing your academic efforts.

Whether you are just beginning your college studies or returning for expanded career oppor-
tunities, Midlands Technical College has the high-quality education and career preparation you
seek. Again, welcome to Midlands Technical College. Remember, you can get anywhere from
here.

Sincerely,

Yyl kit

Marshall (Sonny) White, Jr.
President



2 College Accreditation

COLLEGE ACCREDITATION

Midlands Technical College is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools to award associate degrees, diplomas and certificates.
Contact the Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or
call 404-679-4500 for questions about the accreditation of Midlands Technical College.

PROGRAM APPROVAL AND ACCREDITATIONS
The Paralegal and Court Reporting programs are approved respectively by the:

e American Bar Association
¢ National Court Reporters Association

Specific programs are accredited and/or approved by the:

* American Society of Health-System Pharmacists
o Association of Collegiate Business Schools and Programs
e Commission on Dental Accreditation of the American Dental Association
¢ Commission on Accreditation for Health Informatics and Information Management
Education Programs in Association with the American Health Information
Management Association
e Commission on Accreditation in Physical Therapy Education
e Council on Accreditation of Allied Health Education Programs
Committee on Accreditation for Respiratory Care
Accreditation Review Committee on Education in Surgical Technology
American Association of Medical Assistants
e Council for Standards in Human Services Education
¢ Joint Review Committee on Educational Programs in Nuclear Medicine Technology
¢ Joint Review Committee on Education in Radiologic Technology
e National Accrediting Agency for Clinical Laboratory Sciences
e National Automotive Technicians Education Foundation
¢ National Association for the Education of Young Children
¢ National League for Nursing Accrediting Commission
¢ Printing Industries of America
¢ South Carolina Board of Nursing
e Technology Accreditation Commission of the Accreditation Board for Engineering
and Technology

SoutH CAROLINA TECHNICAL EDUCATION SYSTEM

In addition to these accrediting bodies, Midlands Technical College is part of a system of tech-
nical colleges operated under the auspices of the State Board for Technical and Comprehensive
Education. The State Board establishes policies that apply to the entire state system and ap-
proves all of the college’s associate degree, diploma programs and certificate programs. All as-
sociate degree programs are reviewed and approved by the South Carolina Commission on
Higher Education.



College Calendar 3

2010-2011 College Calendar
(NOTE: THE COLLEGE CALENDAR IS SUBJECT TO CHANGE)

Fall Semester, 2010

Fall Term Extended Hour Late ReGISTTAtioN .........cceveveveieieireieississisisessessssssssssssssnnes August 18
Fall Term, Fall I, FJ T and Fast Track I Classes Begin .........cocouverrnrrrnrenninrinnensinnensinnennes August 23
WeeKend ClaSSes BEGIM ........vvriverenrinrinieniinsinsiesiesiesssssessessessessessessessessessessessessessessessessessessns August 27
Fast Track IT Classes BEGIM........cccvueveieieisieieieseiesessesssssssssssssssssssssssssssssssssssssanes August 30
Labor Day Holiday College Closed ....September 6
Fast Track I and IT Classes ENd.........cccoeueurieieinieisisisiese s ssessesssses September 16
Fast Track I and IL EXAIMS.........ccccoeereieieinieisissesessssssssessssssssessessssessssssssssssssssssns September 16
10-WEeK ClaSSES BEGIM ....uvvvuierreieeiseiseieieissiessssssss s sssssssssssssssssssssssssssssssssssssssssssnnes September 21
Fall T and FJ I Classes ENd........cocuvievireiiieieieeereseeee et ssa s October 8
Studentt HORAAYS.....ouvvrrvririeriiierisiissiesissssississessississesssesssssessssssssesssssessessessessessessessessns October 11, 12
Fall T and FJ TEXAIMS .....coviveierieieereeeeeeseeee e ....0ctober 13, 14
Fall IT and FJ IT Classes BEGIM ........vvuvivieereriirriniissinsissinsississinsesssssesssesssssesssssessessessessessessens October 18
Election Day College CLOSEA ......c.evrvvereieieieieiseiseisssesssssessesssssessessesssssessssssssessessessessens November 2
Student HOBAAYS ....ucvveveeveereeisiieieieieie et sssssssnsssssssssssssnnes November 24-28
Thanksgiving Holidays College CLOSEd .........vvrvrvrrrrernrinreriinrinsissinsississessessessensennens November 25-28
Weekend CIasSes EN...........cvcviveriveieciiieicreeieee et se s ssse e December 3, 4
Fall Term, 10-Week, Fall Il and FJ II Classes End........ccccoeveervereiereererennieeeereeeeeens December 7
Fall Term, 10-Week, Fall Il and FJ Il EXQmS ........cc.cccceevvevereerererereeererereeennn. December 8, 9, 13, 14
Weekend Classes Exams December 10, 11

Holidays College ClOSEd........errvrrerrrrrnrerseressessessessessessessesssssessesens December 20 - January 3, 2011

Spring Semester, 2011

Spring Term Extended Hour RegiStration.........cceveveveieieieisieieseseisesesse s, ] ANUATY 6
Spring Term, Spring I, FJ I and Fast Track I Classes Begin .........cccoccvevverernerrernennnnen January 10
Weekend Classes BEZiM........o.vrrriererererernssessessessessessessnsnns v January 14
Dr. Martin Luther King, Jr. Holiday College Closed............... reeeeenJanuary 17
Fast Track IT Classes Begin .........cccovcvrnrerrnrenrnneniensennensennen, cerrereneeej@nUAry 18

Fast Track I and IT Classes ENd........c.ccvvuruiinrineiniisisisissississsissssssssssssssssssssssssssnens
Fast Track I and [T EXAIMS .......ccccvuevrveieieisisiese s ssssssssssssssssssssssssonens
10-Week Classes BEZiM.........vurvrvreverreeeerrineissinrinsennenns

Spring I and FJ I Classes End
Spring I and FJ T EXamS......cccoeevererererereienennns
Spring IT and FJ II Classes Begin
StUEntt HOIAAYS ...uvuvverveiiricisiesiiissisissisissississississississesssessssssssssssssesssssessesssssessessessessessns
Weekend Classes End
Spring Classes and 10-Week Classes ENd...........ovvvvvriiirrineiniinsinsissieisesessisssssse s sssssees
Spring IT and FJ I Classes ENd........cccovvrviviineiniinririsinnsissssississssississsssisssssssssssssssssssssssnnes
Weekend Classes Exams
Spring Term, 10-Week, Spring II and FJ IT Exams
GIAQUATION .....cvecviieri s sss bbb bbb bbb bbb st entes



4 College Calendar

Summer Semester, 2011

Summer Term Extended Hour REGISTAtION .......cevvrvrvrrieirrisiniisisississississessissessesssssessennens May 11
Summer Term, Summer I and FJ Classes BEGIN ........ccoveveieveieieieieieiessisisesesesssssssesans May 18
Weekend Summer Classes Begin

7-Week Classes Begin .......cccovvvrrnrnrninrnrnnenns

Summer I Classes End..........coevveeerriirereniereieneins

SUMMET T EXAINS ...vvviiii ettt s bbby June 22,23
Summer IT Classes BEGIN........ouvirrnrninrininrnrininsissinsisssssnsssssssesssesssssessessesssssessessessessessesseseesy UNE 27
Independence Day Holiday College Closed

Fast Track Classes BEGIN ........cccvvmninrnininininsissnsissssssssssssssssssssessessessessessessessessessessessessessed ULY D
FJ Classes ENd ......covvivnriiinriiiiesissississssissssisissinsssssssssssssssssssssssssssssssssssessessesssssessessessessessessessed ULY D

7-Week, Summer IT and Fast Track Classes End.........cccocvereerernieiersinsssesesesesesenens August 1
Summer Term, Summer IT and Fast Track Summer Exams.........c.cocvvvrrrrrrrrerrennen. August 2, 3, 4
Weekend SUMIMET EXAIMS ........cveviiinriniinriiinsssissssissississssisssssssssssssssssssssssssssssssssssssssssnes August 5, 6

2011-2012 College Calendar
(NOTE: THE COLLEGE CALENDAR IS SUBJECT TO CHANGE)

Fall Semester, 2011

Fall Term Extended Hour Late REGISTTAtiON .......ccvveveveveieieieisissieisessessssssisssssesssnes August 17
Fall Term, Fall I, FJ I and Fast Track I Classes Begin August 22
Weekend Classes BEGIM ........ovvvrrrinreninrnieniinseninnensensensenssnnens August 26
Fast Track IT Classes BEGIM........cocvieveieieieieieiessisesessessssssssssssssssssssssssssssssssssssssssanes August 29
Labor Day Holiday College CloSEd........cccvvurrrinrirrirriniinsinsinsinsinsinsissississsssissssssssssessensens September 5
Fast Track I and II Classes End September 15
Fast Track I and II Exams... September 15
10-Week Classes Begin............ September 20
Fall T and FJ I Classes ENd.........cocuvievireiiieieiieiereee et ssa s October 7
StUdent HOIAAYS ....cvuvvreririinriiiesisississssiesissiesissiesssssessessessessessesssssesssssessesssssssssssessnsenes October 10, 11
Fall T and FJ T Exams .........ccccevverneneen. ....0ctober 12, 13
Fall IT and FJ IT ClaSSes BEGIMN .......cuvvivrveieierieisisississississississssessssssssssssssssssssssssssssssessns October 17
Student HOHAAYS .....cvveveeveeieirrieieieieieieieisisssssessssssssssssssssnenns November 23-27
Thanksgiving Holidays College CLOSEd .........ovvvvrvrrrrerrereeriisrinsissinsississessessessessennens November 24-27
Weekend Classes ENd.........cueueveieieirisicisieisississssississss s ssssssssssssssssssssssssssssssssnnes December 3
Fall Term and 10 Week Classes End December 5
Fall IT and FJ IL Classes ENd .........cviuevevieiireieieeeeeee et sene December 6
Fall Term, 10-Week, Fall Il and FJ Il EXQmS ........c..ccceevvevereerererereeererenreeenn. December 7, 8, 12, 13
Weekend Fall EXAIIS .........coveviveieiieeeiereeeeeeetese et se s s ssaesenes December 10, 11

Holidays College Closed December 19 - January 2, 2011



College Calendar 5

Spring Semester, 2012

Spring Term Extended Hour RegIStration.........cc.evvvvvereriirrinrirsnrinsnsinsissinsessinsensesssnsensnnenn ] ANUATY 5
Spring Term, Spring I, FJ T and Fast Track I Classes Begin .........c.ccccverververrerrersernnnnnnnJanuary 11
Dr. Martin Luther King, Jr. Holiday College CloSed..........covrrurrerrinreriinrenriniinneriinsensennennny January 16
Fast Track IT Classes Begin ......c.ccoeuerererereieresesesesesenanns v January 18
Weekend Classes BEGiM........vvvrrrenrenrnreninsensinsensensensensennens cerrereenenenej@nuary 20
Fast Track I and IT Classes ENd........c.cocveruiinnineiniisirsisisssiesssssississsesessssssssssssssssssnens February 6
Fast TTACK EXAINS .c....ueveieeieieieieie ettt s bbb s sssnsns February 6
10-Week Classes Begin February14
Spring T and FJ T Classes ENd.........cccvvieinininininininsissssesesisssessesssssessessessessessessesseses February 28
Spring T and FJ TEXAIMIS ......ccevererereieiieiesesessessessessesssssessssssssesssssssssssssssssnss February 29, March 1
Student HOHAays .......ovvvvvrvrrierireirrieirrirsiriinns March 5-11

Spring IT and FJ II Classes Begin
Weekend Classes End.........coovvevevniervienienne.

Spring IT and FJ I Classes ENd........cccovviivireiniinriniininsinsssissississisisssssssssssssssssssssssssssssnnes
Spring Term and 10-Week Classes ENd.........ccovvrirririnrineinrinsinsnsinsssissssissississesssssssssssnes
Spring Term, 10-Week, Spring II, and FJ II Exams
Weekend Classes Exams
GIAQUALION ...ttt ettt sttt sttt

Summer Semester, 2012

Summer Term Extended Hour ReGiStration ......c.eveveieieieieieisiessesessesssesessessssssssessssens May 16
Summer Term, Summer I and FJ Classes BEGIN ........cccvueievrieieieieieieissieisssssssss s May 23
Weekend Summer Classes BEGIT........viuiriiiniiniininriniinsinsnsinsessisssssesssssssssssssssssssssssssssssssssns May 25
7-Week Classes Begin

Summer I Classes EN........c.coevivevcieieeeeeeeeeee et sesaesessessssessesessesenses) U11E 26
SUMMET T EXAINS ...vvviieii ettt bbb bbb snnay June 27, 28

Independence Day Holiday College Closed
Summer II Classes Begin....

Fast Track Classes BEgin ......ccvveveveieinirerrsiseiseiseississessessessenes

FJ Classes ENd .......cvcieverieinrieiereieissessse e sesssssssssssssssssssssssssssssssssssssssssssssssssssssseseseed ULY 11
FJ EXAIMS ..vovvvririsissienissssississississssssssssssesssssessessessessessessesssssesssssssssssssssssssssssssssssssnssssensensy Uy 16, 17
Weekend Summer Classes ENd ........ceveeieieinieinieeieeieesisssssssesssssssssesssssssessnseeses ULY 27
Summer Term, 7-week, and Fast Track Classes End..........cocovovrnrnrnrninnninnninnnsennnnenns August 1
Summer IT Classes ENd ........cueviieiiiricisisisinssssissssississsssssiesissssssesssssessessessessessessessessens August 2
Weekend SUMIMET EXAIMNS .......cvevirrieriniieiiniiniesiesiesiesiessessessessessessessesssssessessesssssesssssessesseses August 3, 4

Summer Term, 7-Week, Summer II and Fast Track EXams .........ccccovvvvrvvrrirernnnns August 6,7,8,9



6 Mission, Vision, Role and Scope, and Values

STATEMENT OF MISSION

Midlands Technical College is a comprehensive, multi-campus, two-year public college serving
the primary region of Richland, Lexington and Fairfield counties of South Carolina. College
programs and services provide accessible, affordable, quality education that prepares a diverse
student population to enter the job market, transfer to senior colleges and universities, and
achieve their professional and personal goals. Through its programs and services, the college
equitably provides higher education opportunities and strengthens the economic and social vi-
tality of the community.

STATEMENT OF VISION

Midlands Technical College is an innovative leader that creates effective learning environ-
ments, enhances individual success, promotes economic vitality and provides opportunities
for lifelong education.

STATEMENT OF ROLE AND SCOPE

The college implements its mission through a clearly defined set of programs, services and
partnerships that include:

College-Level Credit Programs.

The college serves approximately 16,000 credit students annually through courses leading to
associate degrees, diplomas and/or certificates in Arts and Sciences, Business, Engineering
Technology, Health Sciences, Industrial Technology, Information Systems Technology, Nurs-
ing and Public Service.

Corporate and Continuing Education Programs.

The college provides professional and career training and development through open enroll-
ment and customized courses to approximately 30,000 individuals from the community, and
from businesses, industries, and governmental and health agencies. The college also offers self-
supporting, noncredit activities for personal enrichment.

Student Development Programs and Services.

The college offers programs and services to enrolled and prospective students and alumni to
increase their success and enhance their potential for personal, educational and professional
growth. The college increases student access to higher education through recruitment, devel-
opmental education, financial services, counseling and career services, and evaluation and sup-
port services.

Economic Development Programs.

The college promotes the economic vitality of the region by providing a sustainable workforce
for new and expanding industries and technology transfer to developing companies. The col-
lege proactively seeks to promote business growth and regional prosperity.
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STATEMENT OF VALUES

Midlands Technical College contributes to the community by helping individuals reach their
full potential through affirmation of the following values:

Commitment to Students.

Belief in providing a learner-centered environment offering quality instruction, resources and
services and presenting challenging opportunities for the continued growth and development
of its students. The college assists students in clarifying their lifelong goals, fostering entre-
preneurship, developing interpersonal skills and maximizing their potential.

Commitment to Excellence in Education.

Belief in offering the highest quality academic programs and support services through a vari-
ety of delivery methods that reflect the relevant education required for future success. The
college builds a community of learners and prepares students for the work environment or
further education.

Commitment to Integrity.

Belief in ethical behavior by all members of the college community. The college fosters and pro-
motes integrity, honesty, fairness and mutual respect among faculty, staff, students and all oth-
ers associated with the college.

Commitment to Economic Vitality and Quality of Life.

Belief in preparing students for successful careers by providing a seamless curricula bridging
secondary education, higher education and lifelong learning. The college partners with busi-
ness, education and government to enhance the growth and prosperity of the community.

Commitment to Access and Diversity.

Belief in providing access to programs and services to students who comprise the cultural, eco-
nomic and demographic diversity of the community.

Commitment to Faculty and Stalff.

Belief in the importance of attracting and retaining an excellent and diverse faculty and staff
who collectively create a positive learning environment. The college provides professional de-
velopment opportunities and demonstrates its commitment to the college community by pro-
viding resources to carry out the mission of the college.

Commitment to a Quality Campus Environment.

Belief in the importance of creating an inviting and secure environment for the college com-
munity. The college values clear communications, open exchange of ideas, involvement in de-
cision-making, and respect for all individuals.

Commitment to the Management and Diversification of Resources.

Belief in the effective use of college resources to provide quality education and services for the
students and community and in being accountable to constituents. The college seeks to di-
versify its financial support through the pursuit of new and innovative resources.

Commitment to Innovation and Renewal.

Belief in the spirit of creativity and discovery in all college endeavors. The college is open to
innovation, adaptation and positive change for the benefit of all its constituencies.
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MipLANDS TECHNICAL COLLEGE COMMISSION

The governing board of Midlands Technical College is the Midlands Technical College Com-
mission. These 12 leading citizens are appointed by the governor, upon the recommendation
of their respective legislative delegations, to serve as trustees for the college.

Members of the commission include: Robert F. Dozier, Jr., chair; Christopher M. Joye, vice
chair; Katie M. Bolden, secretary; Robert C. Lentz, treasurer; Ronald H. Burkett; Thomas E. El-
liott; Randall Jackson; George P. Powers; L. Todd Sease; Peter E. Sercer; Diane E. Sumpter;
and Robert P. Wilkins, Jr.

Robert F. Dozier, Jr. Christopher M. Joye Katie M. Bolden
Chair Vice Chair Secretary

Robert C. Letz Ronald H. Burkett Thomas E. Elliott
Treasurer
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Randall Jackson George P. Powers L. Todd Sease
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Peter E. Sercer Diane E. Sumpter Robert P. Wilkins, Jr.

\
Marshall (Sonny) White, Jr.
Ex-Officio Member
President
Midlands Technical College
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MiIDLANDS TECHNICAL COLLEGE FOUNDATION

The Midlands Technical College Foundation provides a structure for individuals, corporations
and other private sector interests to demonstrate support for the programs and services offered
by Midlands Technical College.

The MTC Foundation is an active partner in advancing the college’s community development
mission and seeks financial and other support for the college. In carrying out this role, the
Foundation’s Board of Directors ensures that excellence is achieved and maintained as private
sector resources are a critical complement to limited public funding.

The Board of Directors for the Foundation is composed of individuals who are leaders in the
community’s business and civic affairs.

Midlands Technical College

Foundation Board
(as of May 1, 2010)

William T. (Bill) Mahoney, Chair
Thomas E. (Tom) Persons, Sr., Vice-Chair
Barbara D. Willm, Secretary
Marion A. (Lex) Knox, Jr., Treasurer

Henri Etta Baskins John H. Hudgens, 11T G. Scott Middleton

Charles D. (Chuck) Beaman,Jr. ~ Charles A. (Chip) James James R. Morris, Jr.

Sharon W. Bryant Fred A. Johnson, IT James D. (Jim) Reynolds, Jr.
George J. Bullwinkel Jr. Charlene H. Keys R. Michael (Mike) Sisk

J. Holt Chetwood David M. Lominack Mary H. (Mze) Wilkins
Judith M. (Judy) Davis Joseph P. (Joe) McClintock ~ Larry Wilson

Melissa A. Drescher T. Neil McLean David Zalesne

Charles W. (Chuck) Garnett Donald G. (Tke) McLeese George A. Zara
John S. (Jack) Goettee

Ex-Officio Members: Chair of MTC Commission, MTC President, MTC Vice President for
Advancement and MTC Senior Vice President for Business Affairs
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ACADEMIC POLICIES AND REQUIREMENTS

ADMISSION TO THE COLLEGE

Admission Policy

All applicants must possess a high school diploma or its equivalent or must be at least 18 years
old to be considered for admission into curriculum programs and courses offered by the college.
Graduates of South Carolina high schools who have received a “certificate,” not a diploma, are
strongly urged to return to their high school district to complete the diploma or GED. Certifi-
cate recipients who meet minimum scores on the college’s placement exam will be admitted to
the college. Eligible high school students who desire to enroll in one or more college courses
concurrently with their high school classes may do so with the written authorization of their
parent(s) and high school principal.

All applicants are required to participate in placement testing (assessment) prior to being ac-
cepted by the college unless exempted by criteria stated in college procedures on assessment,
admission and placement. Specific requirements have been established for individual program
entrance. For applicants who require additional preparation for college-level work, the college
offers individual programs to develop strong basic skills in the areas of English, mathematics,
reading, science and computer literacy.

Admission Procedures

The first step for persons seeking enrollment in curriculum courses is to submit an application
for admission. The preferred method to apply is electronically at midlandstech.edu or at one
of our convenient Online Services Centers located in the Enrollment Services office at either
Airport or Beltline campus. Applications (and information packets) will also be mailed to you
upon request by contacting the Student Information Center at (803) 738-8324 or by accessing
the Ask MTC function on the college website.

The next step is to verify your citizenship status or lawful immigration status. Midlands Tech-
nical College is in full compliance with the SC Illegal Immigration Reform Act (section 59-101-
430 of the South Carolina Code of Laws, As Amended).

It is the policy of MTC to review the citizenship status or lawful immigration status of each per-
son currently enrolled or seeking admissions.

Students who are eligible and who complete the Free Application for Federal Student Aid
(FAFSA) have their citizenship checked by the U.S. government.

If a student is not eligible to complete the FAFSA, the student is responsible for completing the
MTC U.S. Citizenship Status Verification Form or the MTC Status Verification for Non-U.S. Cit-
izens. Forms must be submitted in person along with the original document(s) being provided.

A transient or transfer student from another South Carolina state-supported college or uni-
versity who has already verified can document by having their registrar complete the MTC
Transfer-Transient Verification form.

Citizens of the United States will only need to be verified once during their enrollment at MTC.
Non-U.S. citizens will be verified each year, or when their United States Citizenship and Im-
migration Services documents expire, whichever comes first.

Transcript Requirements:

All applicants are asked to submit a copy of their high school transcripts. These transcripts are
used for financial aid, scholarships, academic advisement and other purposes. The transcript
is required for admission purposes only if the applicant:
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a. Isless than 18 years old.
Is applying for a Health Sciences program.

c.  Wishes to use the high school transcript to provide evidence of SAT or ACT scores (taken
within three years of the application date to MTC) in order to qualify for Nursing or one
of the other Health technologies.

d. Wants to be considered for a LIFE Scholarship or other types of financial programs that
may require it.

e. Has been specifically requested to submit it to the Admissions Office.

Transcripts should be sent to:
Midlands Technical College
Admissions Office
Post Office Box 2408
Columbia, SC 29202

Applicants possessing a high school equivalency certificate (GED) or a diploma from an adult
basic education program must provide the Admissions Office with documentation of success-
ful GED completion.

Transfer students — applicants who have attended a regionally accredited college or univer-
sity — must request that all colleges previously attended send official transcripts directly to the
Midlands Technical College Admissions Office. These transcripts will be reviewed to deter-
mine if the placement testing requirement will be waived. These transcripts are also used to
determine advanced placement credit and whether transfer students are eligible for LIFE Schol-
arships. Applicants requesting transfer credit consideration of post-secondary course(s) from
foreign institutions must obtain, at the applicant’s expense, a course-by-course evaluation of the
foreign course work from a National Association of Credential Evaluation Services (NACES)
member evaluation service. Applications to obtain the evaluation are available from the Ad-
missions Office. American Council on Education (ACE) guidelines may also be used to eval-
uate prior course work. Applicability and time limitations on transfer course work will be
determined by the appropriate program’s department chair or designee. The following crite-
ria are used to determine acceptability of prior college coursework for advanced standing:

1.  the final grade for the course(s) must be a “C” or better;

2. the course(s) must have been taken at a regionally accredited institution; if from a non-
regionally accredited foreign post-secondary institution, the courses must have been rec-
ommended by a NACES-member external evaluation service;

3. the course(s) must be applicable to the program in which the student plans to enroll in
order for the course to be considered for graduation;

4. the course(s) must be college-level; no course which is remedial/developmental in nature
will be accepted; and

5. credit will be granted only once for a given course.

To ensure the admission application will be processed in time for registration, applications,
transcripts and both college admission and placement test scores must be received in the Ad-
missions Office at least three weeks prior to the published application deadline for the term in
which the student plans to enroll. Advanced standing cannot be awarded until official tran-
scripts are received and evaluated.
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STUDENT ASSESSMENT

Midlands Technical College faculty and staff value quality in programs and services and con-
tinually strive to improve all aspects of the college community. Assessing student learning,
development, satisfaction and outcomes is essential to assessing the effectiveness of the college
and is therefore part of the educational program.

From application through graduation and beyond, students will participate in a series of tests,
surveys and competency demonstrations designed to:

1. assess students’ background and academic skills for accurate advisement and course place-
ment at entry;

2. obtain information about student satisfaction with college processes, programs and serv-
ices; and

3. measure competencies students have achieved academically and personally while in college.

ADMISSION TESTING

Applicants are admitted to Midlands Technical College based on successful previous college
coursework, SAT scores, ACT scores or Midlands Technical College Placement Test (COM-
PASS or ASSET) reading score. Other admission tests and criteria may be required for ad-
mission to specific academic programs. These special requirements are outlined in the
Academic Program section of the catalog.

PLACEMENT TESTING

Applicants for curriculum programs must be tested for course placement unless exempted. Ex-
emptions are granted if one of the following criteria is met:

1. the applicant has earned a grade of “C” or better in appropriate college-level English and
mathematics courses taken at a regionally accredited college or university;

2. the applicant has earned advanced placement credit for English and mathematics on CLEP
and/or AP exams that are recognized by the college;

3. the applicant has taken the Midlands Technical College Placement Test (COMPASS,
ASSET or equivalent) within the previous three years;

4. the applicant plans to enter certain certificate programs that do not require placement
testing;

5. the applicant has earned a two-year degree or higher from a regionally accredited college
or university (this exemption may not apply to some academic programs); or

6. the applicant is not pursuing an academic award and desires to be admitted to take a spe-
cific course(s) under the Career Development status. The applicant must have met course
prerequisites. English and mathematics courses, or courses with English and mathemat-
ics prerequisites, require demonstrated proficiency in English and mathematics skills and
may require testing if acceptable prerequisite courses have not been completed. Students
not pursuing degrees, diplomas or certificates are limited to 18 semester hours in Career
Development status, unless this limit is waived by the academic department chair.

Students with documented disabilities may request special placement testing accommodations
to ensure optimum performance on assessment. To arrange special placement testing, stu-
dents should contact the Disability Resource Center.

The Midlands Technical College Placement Test (COMPASS, ASSET or equivalent) consists of
questions that address the applicant’s career goals and commitment to program choice. The main
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emphasis of the placement test, however, focuses on helping students make sound educational de-
cisions. Unless exempted, applicants are required to take a reading comprehension test and a
basic mathematics and algebra skills test and to write a sample essay for evaluation. Depending
on the applicant’s ability level as indicated by placement test scores, the applicant will be:

1. placed in entry-level courses in the chosen program of study;
2. placed in Developmental Studies (DVS courses);

3. placed concurrently in DVS courses and a program of study; or
4. referred to an outside agency for assistance.

Reading scores will determine whether applicants will be admitted into the college and into
which courses they will be placed. The writing and reading scores will determine placement
into levels of English. Mathematics scores determine placement into sequential levels of DVS
and curriculum mathematics courses. Applicants who do not meet minimum program en-
trance criteria in one or more of the basic skill areas will be required to satisfactorily complete
the respective Developmental Studies course(s) before taking related courses in their chosen
program.

Placement Testing for Foreign Languages

Students planning to enroll in foreign language courses should complete a questionnaire to de-
termine if they must complete a placement exam for the appropriate course level of enrollment.
This placement exam is also used to validate language proficiency for students planning to
transfer to the University of South Carolina. Applicants may obtain a copy of the Foreign lan-
guage assessment questionnaire online, from the Humanities Department, or from the Student
Assessment Center and then contact the Student Assessment Center to schedule a foreign lan-
guage placement exam, if required.

Placement Testing for Financial Aid Eligibility

Students who do not possess a high school diploma or GED must satisfy “Ability to Benefit”
(ATB) criteria established by the U.S. Department of Education in order to qualify for federal
and state financial assistance. Students should contact the Office of Student Assessment for
specific testing criteria and to arrange for ATB assessment.

SPECIAL ADMISSION PROCEDURES

Readmission

Students who have previously attended Midlands Technical College and have not been en-
rolled for three terms, including summer term, are considered readmit students. Readmitting
students must apply for readmission to the college by submitting an admission application and
meeting current criteria for admission to the curriculum program desired, including testing
and course placement requirements.

The college reserves the right to refuse readmission to any applicant who has an unacceptable
academic or conduct record. Individuals with financial obligations to the college must resolve
these obligations before they will be allowed to regdister for classes.

Readmission for Students on Academic Suspension

Students suspended for academic reasons must reapply for admission and complete a Petition
for Readmission Following Suspension form with a college counselor. Students must meet
with a college counselor to complete paperwork for readmission by the following deadlines;
July 1 for Fall Semester, November 1 for Spring Semester, and April 1 for Summer Semester.
Additional testing may be required. More specific information concerning readmission of sus-
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pended students is available from Counseling and Career Services offices on Airport and Belt-
line campuses. Suspended students may not re-enroll until the suspension term is completed.

Nursing and Health Sciences Programs

The Nursing and Health Sciences programs have specific requirements that applicants must
meet to be admitted to individual majors. Special admission requirements are outlined in the
Nursing and Health Sciences section of this catalog and also on the college website at
midlandstech.edu/healthsciences and midlandstech.edu/nursing/default.html.

International Students

In addition to meeting the regular college and program admission requirements, international
applicants must also meet the following requirements if an Immigration and Naturalization
form I-20 or I-20P from the United States Citizenship and Immigration Services is required:

1. Be 18 years old or present evidence of successful completion of a secondary level program.
This evidence must be in the form of a transcript or other traditional document from the
institution. The document(s) must be accompanied by a certified English translation, if
not in English.

2. Score a minimum of 500 on the paper version or 61 on the Internet version of the Test of
English as a Foreign Language (TOEFL).

Provide evidence of financial support.
Deposit two semesters’ advance tuition in an escrow account.

Placement Testing is required unless appropriate exemption criteria are met. See the
“Placement Testing Section.”

Additional information about international admissions can be obtained from the college’s Ad-
missions Office.

Physical Examination

A statement of good physical health is required for some programs. If a physical examination
is required, the applicant will be notified.

ACADEMIC FRESH START

Students who withdraw or are suspended from Midlands Technical College frequently return
to school at a later date to resume their education. Unfortunately, poor academic performance
during their first period of enrollment often presents a major obstacle to returning students’
overall success.

Individuals in this category who want an opportunity for a fresh undergraduate start at Mid-
lands Technical College, without the handicap of their prior academic record, may apply for ad-
mission under Academic Fresh Start, subject to strict conditions set forth by the college. For
information about this process, contact the Counseling and Career Services Office at 822-3505
(Airport Campus) or 738-7636 (Beltline Campus).

ADVANCED STANDING

Midlands Technical College has established policies and procedures that may allow students to
enter certain curriculum programs with advanced standing. In many cases, credit may be
awarded through transfer of credit from other post-secondary institutions, AP exams, chal-
lenge examinations, the College Level Examination Program (CLEP), military experience or
prior experiential learning. New students applying for advanced standing should submit doc-
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umentation to the Admissions Office by the application deadline so that credentials may be
evaluated and credit awarded prior to advisement for the student’s first term. Applicability and
time limitations on transfer course work will be determined by the appropriate program’s de-
partment chair or designee.

ORIENTATION

Orientation informs all students — recent high school graduates, returning students and re-
tirees, as well as those with special needs such as international students and students with dis-
abilities — of the services offered by the college. F-1 visa students have a mandatory orientation
which addresses immigration policies as well as college policies that may impact their visa sta-
tus differently than other students. Orientation gives students information on college services,
college clubs and organizations, financial services, and college success strategies. Orientation
is an opportunity for new students to connect with the college campuses. Students are in-
formed of the general process to make their appointment with academic advisement and other
steps in their enrollment process.

Several orientation formats are available to meet the diverse needs and convenience of stu-
dents. All students are provided links to the online orientation. Students who do not have ac-
cess to the Internet may request CD-ROM or DVD formats. First-time college students are
invited to attend on-campus group orientation sessions produced by New Student Advisement
and Orientation Services — a unit of Enrollment Services. Several academic programs require
program-specific orientation for their students. All orientations provide opportunities for stu-
dents to meet fellow students, faculty and staff of the college and program major. First-time col-
lege students are strongly encouraged to take COL 105, Freshman Seminar, during the first
semester in college. The Freshman Seminar connects students to college success strategies,
learning resources, and college activities throughout their first semester of college.

All new students enrolled at Midlands Technical College are strongly encouraged to participate
in the pre-enrollment Orientation program. For more information, call 738-8324.

After enrollment at MTC, new students in targeted entry-level courses participate in extended
orientation activities through classroom learning communities. Faculty in these classes rein-
force student proficiency with college online services and campus email, and they connect stu-
dents to a wide array of campus support services. This extended orientation through classroom
learning communities is part of the MTC’s New Student Experience.

ACADEMIC ADVISING

Advisors in the Advisement Center assist new students with their academic plans and provide
information on college resources. Students are advised for appropriate courses for in their
major as determined by their placement testing. Every student at Midlands Technical College
is assigned an academic advisor. New students with previous coursework at another college
should bring a copy of their college transcript(s) to their advisement session with their program
advisor. Students are provided information on their academic program that lists the courses
required for their major.

Academic advisors are available to assist students regarding courses appropriate to their aca-
demic program and career plans and to provide general guidance on the student’s progress for
their program of study. Final course and schedule selection, is the responsibility of the student,
not the advisor.
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Student’s responsibilities include:

1. Learning how to use the college’s online services and required student email system.

2. Taking care to avoid enrolling in courses for which prerequisites have not been completed.
3. Frequently checking the college’s assigned student email account for important updates.
4. Planning for successful enrollment - some courses are not offered every semester.
5

Determining graduation requirements and taking courses that meet their program’s re-
quirements.

6. Meeting the enrollment requirements of any scholarship programs for which they may be
eligible.

7. Exploring transferability of courses and enrolling in those courses that mesh with their
transfer institution.

Midlands Technical College’s online Advisement Manual (midlandstech.edu/advisement) has
many course and program planning tools for students and advisors.

REGISTRATION FOR CLASSES

Registration begins approximately one week after midterm of the preceding term and is de-
signed to establish student/advisor rapport in a relaxed environment and to allow students to
complete the registration process in a nonstressful time frame. After acceptance to the college,
new and readmitting students are notified by the Admissions Office to meet with their advi-
sors to discuss academic progress and select courses. For online information about registration,
go to midlandstech.edu/records.

Students who have been given program plans by their advisors may self-schedule in the college’s
Online Services centers, or via the Internet, if they have been approved by their advisor for on-
line registration. After advisement, students should register for courses. Registering early in
the registration period provides students a better choice of class schedule options.

To secure seats in selected classes, students must pay fees by the fee payment deadline stated
in the Registration Guide. Students enrolling in Midlands Technical College for the first time
must pay a one-time enrollment fee of $25. Students who have not paid tuition and fees or have
not had their financial aid processed by the published deadline dates will have their schedules
deleted and must reschedule courses during Late/Extended Registration.

Extended Registration is held just before the beginning of each semester. Students are assessed
a late fee and should be aware that many courses will no longer be available. The college
strongly encourages students to register and pay tuition and fees before the end of the regular
registration period.

Enrolled students may change their class schedules during the published schedule change dates.
Students are responsible for work covered from the first day of classes, and any classes missed
are counted as absences.

The Registration Guide provides more detailed information about registration including dead-
lines and fees. The Registration Guide is available from the Student Information Center at
(803) 738-8324. Go to midlandstech.edu to view current course listings.

REGISTRATION FOR COLLEGE EMPLOYEES AND SENIOR CITIZENS

Full-time college employees in permanent positions and senior citizens ages 60 or above may
take course(s) on a space-available basis and receive a waiver of tuition for all or a portion of
their tuition, provided academic eligibility and citizenship/legal presence requirements are
met. Midlands Technical College is in full compliance with the SC Illegal Immigration Reform
Act (section 59-101-430 of the South Carolina Code of Laws, As Amended).
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Admission, placement testing and other college requirements apply. First-time enrollment and
student fees also apply to senior citizens. First-time enrollment fees are required for college em-
ployees. Course dates and times are published on the college’s website. Information on regis-
tration processes may be obtained from the Student Information Center at (803) 738-8324.

REGISTRATION FOR COURSE AUDITS

Students wanting to audit a course may do so on a space available basis two days after late reg-
istration. Course tuition and applicable fees apply.

STANDARDS FOR ACADEMIC PROGRESS

(Standards of progress for financial aid are online and under the section on Student Financial
Services.)

To remain in good standing, students pursuing a degree, diploma or certificate who are en-
rolled in regular curriculum classes must maintain a minimum credit hour grade point aver-
age (GPA) of 2.0.

Students who fail to earn a GPA of 2.0 will be placed on probation during the next term in
which they enroll in the college. Some programs require higher GPAs each term to remain in
good standing. Students on probationary status who do not earn a GPA of 2.0 will be sus-
pended from the college the term following probation. Those who earn a GPA of 2.0 will be
removed from probationary status. Students on probation or warning are advised to discuss
their academic situation with their advisor, seek additional supportive resources such as the Ac-
ademic Success Centers and Counseling Services as needed, and take reduced course loads
until performance improves. It is also recommended that the student enroll in College Skills
(COL 103) or Personal and Career Assessment (IDS 102) unless the student has already suc-
cessfully completed both courses. Students who are returning from academic suspension must
enroll in College Orientation (COL 101). COL 101 may also be required for students who have
not met standards of academic progress for financial assistance.

Students on probationary status who do not earn the required GPA will be suspended from the
college for the term following probation. Students on academic suspension are ineligible to en-
roll for college credit courses for one semester. Students returning from suspension will con-
tinue on probation and all probationary procedures will apply during this term. Those who
earn the required GPA will be removed from probationary status.

Students who achieve a GPA of at least 2.0 for the probationary term but whose cumulative
GPA remains below 2.0 will remain on probation for one additional term. By the end of the
second probationary term, students who achieve a GPA of at least 2.0 for the term but whose
cumulative GPA remains below 2.0 will stay on probation for one additional term. By the end
of the third probationary term, the cumulative GPA must reach at least 2.0 or the student will
be suspended, unless the term GPA is 2.5 or higher.

Students on probation may not serve in college-wide elective offices or be appointed to any ad-
ministrative or social committees during the probationary period.

Students enrolled in Developmental Studies (DVS) or enrolled in both DVS and curriculum
courses must meet standards of academic progress as defined below. Additional standards of
progress are required of financial aid applicants based on the type of aid received. Please con-
tact the Student Financial Services Office or refer to the Student Financial Aid website at mid-
landstech.edu for a copy of satisfactory academic progress standards for financial aid.
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Developmental Studies Standards of Progress
Students enrolled in zero-level courses only must receive grades of A, B or C in at least half of
their courses to remain in good standing.

DVS students who do not meet this requirement will be placed on probation during the next
term in which they enroll in the college.

Students enrolled in zero-level courses only who are on probation and who do not earn grades
of A, B or C in at least half of their courses will be suspended from the college the term fol-
lowing probation. Those who do earn grades of A, B or C in at least half of their DVS courses
will be removed from probationary status.

Students taking both zero-level and curriculum courses must earn a GPA of at least 2.0 as out-
lined above and pass at least half of their courses.

Students who do not meet both of these requirements will be placed on probation during the
next term in which they enroll in the college. All probationary guidelines as outlined in the
Standards for Academic Progress will apply.

Students on probation who do not earn a GPA of at least 2.0 or who do not earn grades of A,
B or Cin at least half of their DVS courses will be suspended from the college during the term
following probation. Those who earn a GPA of at least 2.0 and earn grades of A, B or C in at
least half of their DVS courses will be removed from probationary status.

Special advisement/counseling sessions will be available to students on probation.

CLASS ATTENDANCE

Midlands Technical College expects students to attend all scheduled instructional activities.
At a minimum, students in all curriculum and Developmental Studies courses must be pres-
ent for at least 75 percent of their scheduled classes and laboratory meetings to receive credit.

With the approval of the academic vice president, individual departments may set attendance
requirements that are more stringent than those stated above.

The specific requirements of a course will be published in course syllabi. Faculty of the col-
lege may grant exceptions to the class attendance policy on an individual case basis when stu-
dents face extenuating circumstances beyond their personal control, such as extended illness,
family illness or death, or other personal crisis.

Students must meet all academic requirements to receive a passing grade, regardless of any ex-
ceptions made to the attendance policy.

Students may appeal a faculty member’s decision on absences to the Department Chair, or as
outlined under the Student Grievance Procedure. (See “Students Grievance Procedure” in the
Student Handbook.)

CLASSIFICATION OF STUDENTS

Full-Time - A student scheduled for a minimum of 12 credit hours or 360 clock hours.
Part-Time - A student scheduled for less than 12 credit hours or less than 360 clock hours.
Freshman - A student has earned up to 29.99 credit hours.

Sophomore - A student who has earned 30 or more credit hours.

CHANGE OF ACADEMIC MAJOR

Students who are uncertain about their future program of study are encouraged to set up an
appointment with a counselor in Counseling and Career Services to discuss relevant program
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options. MTC students who need to change their “major” or program of study, or students who
need to add an additional “major” (sometimes referred to as a “minor”) may do so by logging
in to their MTCOnline account.

Exceptions to the Change of Major Process

1. International students with an F-1 status should complete the Change of Major/Minor
form and meet with the International Student Admissions Coordinator. This advisor will
check the student’s eligibility for the new major, review other pertinent information and
discuss implications the requested change may have with relation to the student’s visa
status. The International Student Admissions Coordinators will approve or disapprove the
request and send it to Counseling Services to be archived. Approved requests will be
changed in the college database and in the Student and Exchange Visitor Program data-
base (SEVIS).

2. Nursing and Health Sciences (NHS) students who have their final interview eligibility
waived by the program director, who meet the required NHS program admission criteria
at the level required for interview eligibility, or who have an approved interview results
form submitted by the Health Sciences program coordinator of the program for which
they are applying, will have their change of Major/Minor automatically completed by the
Admissions Coordinator for Health Sciences or Nursing and forwarded to the Student
Records office.

3. Students seeking a specialized Associate in Occupational Technology (AOT) degree should
complete an AOT contract with their advisor. The advisor will forward the original copy
of the contract to the Registrar’s office, where the students’ major will be officially changed.

Students should be aware that program changes may significantly affect educational and career
goals, and credits earned under one major may not necessarily apply to the new major. The
cumulative GPA will reflect all courses taken.

Students who are receiving benefits under a student assistance program (student financial aid,
veteran’s benefits or Workforce Investment Act (WIA)) and international students should con-
tact the appropriate office to determine how this change will affect them since these programs
have specific guidelines and restrictions concerning changes of academic major.

EXAMINATION PoLICY

Students are expected to take final examinations, which are held during a designated period at
the close of fall, spring and summer terms. Faculty will administer examinations of individ-
ual courses within the published schedule. Any makeup of final examinations will be at the
discretion of individual faculty.

GRADING POLICIES

Students may go online at midlandstech.edu to view their grades through MTC Online (click
on transcript). If an official paper copy is required, students may go to the Student Records Of-
fice on either campus and present an L.D. Students may also go to midlandstech.edu/records,
download the Grade Mailer Request Form and fax the completed form to (803) 738-7880.

If an error is suspected in the reported grades, students must notify the faculty member in-
volved within one calendar term after the term in which the grade was issued. Failure to ini-
tiate and complete processing within the specified time will disqualify students from further
consideration of a grade change.
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The Midlands Technical College grading system is as follows:

Superior - 4 quality points

Above Average - 3 quality points

Average - 2 quality points

Below Average - 1 quality point

Failure — computed in grade point average as zero (0) quality points

Withdrew

WF Withdrew, Failing After Midterm - computed in grade point average as zero (0) quality
points

I  Incomplete - must be made up within one term

AU Audit - no credit

E Exempted from the Course

TR Transfer - earns credit hours, generates no grade points

NC No Credit - for students in designated courses

Grades for zero-level courses (e.g., ENG 035) are NOT calculated into students’ overall GPAs.
Continuing Education grades also are not calculated into students’ overall GPAs.

SO QW

WITHDRAWAL FROM THE COLLEGE OR COLLEGE COURSES

Students must officially withdraw in order to obtain a refund and not be held responsible for
coursework. Payment is required if a student registers for a course and does not officially with-
draw, even if the student does not attend classes. Students are billed for all redistered classes
and the debt will be processed through the college’s collection procedures if payment is not re-
ceived